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v Ky nang té chirc

Quan ly thoi gian hiéu qua
Ky nang giao tiép

Ky néng thuyét trinh
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K§ nang lam viéc theo nhém
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Lap ké hoach
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Ms Word ' 8 8 & & ¢
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GIAI THUGNG

Giay khen ngan ngay ctia Chanh an
tinh nam 2022

TRAN TH| TUYEN
NHAN VIEN VAN PHONG [n |

- Mong muén tim dugc ché lam 8n dinh lau dai
- Mong muén tim duoc ché lam cé co héi thang tién tét
- Mong muén tim duoc ché lam cé murc luong t6t

- Mong muén tim dugc noi ¢6 co hoi cong hién ban than t6t
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© 260 duong Hung Vuong, phudng Hoi Hop, TP, Vinh Yén,
tinh Vinh Phuc

£ HOC VAN
s
10/2018 Truong/ noi dao tao: Dai Hoc Cong Nghiép Viét
Tri
Xép loai: Kha
Khoa: CNTT

Nganh: Cong nghé théng tin

P eE Cunhan
12/2022 Truong/ noi dao tao: Dai hoc Luat Ha Noi

Xép loai: Kha

Khoa: Luat

Nganh: Luat chung

KINH NGHIEM LAM VIEC

Van phong Luat Anh Minh
09/2022 Vi tri: Nhan vién




=0 CHUNG CHi

Tin hoc van phong

12/2017 -
02/2023

M6 ta:

- Thuc hién soan thao céac loai don, hgp dong
uy quyén cho khach hang

- Tu van thad tuc khai kién Hon nhan gia dinh,
Dan su

- Chuén bj hd so va soan thao céc loai don

trong qua trinh khach hang khdéi kién tai Toa an

Toa an nhan dan thi xa Pha Tho

Vi tri: Nhan vién van phong

M6 ta:

- Nhap ho so, s6 sach, s6 hda hd so theo phan

mém quan ly

- Tiép céng dan tai bé phan moét ctra, hudng
dan cong dan céac thu tuc khi dén lam viéc.

- Hoan thién cac ho so



